
   CALGARY ASSOCIATION OF LEGAL ADMINISTRATORS 
 MEMBERSHIP APPLICATION 
 April 1, 2009 – March 31, 2010 

 
 
 

 

MEMBERSHIP FEES: 
 
   If paid prior to April 28, 2009                  If paid after April 28, 2009 
 
First Member of Firm:   � $250.00    � $300.00 
Subsequent Firm Members:  � $175.00   � $225.00 
 
NEW MEMBERS ONLY: 
 
If you join in the months of:        First Firm Member              Subsequent Firm Members 
April, May, June   � $250.00   � $175.00 
July, August, September  � $188.00   � $132.00 
October, November, December � $125.00   � $  88.00 
January, February, March  � $  63.00   � $  44.00 
 
 
 
NAME: 

 ____________________________________________________________ 
  (Last)      (First)    (Initial) 
 
FIRM NAME: ____________________________________________________________ 
 
POSITION: ____________________________________________________________ 
 
ADDRESS: ___________________________________________________________ 

 
____________________________________________________________ 

 
OFFICE PHONE: ________________________ FAX:________________________ 
 
EMAIL ADDRESS:________________________________________________________ 
 
ALA MEMBERSHIP NO: _____________ CALA MEMBER SINCE:  _________ 
 
_____________________________________________________________________ 
Signature       Date 
 
□ Members’ personal information will be kept in accordance with privacy legislation however, from time to 

time, CALA does share its membership information with industry related businesses (example, Canadian 
Bar Association).  Please indicate if you do not want your contact information shared.   

□ Please note that pictures are often taken at CALA Events and will be posted to the CALA Website at the 
discretion of the WebMaster. 

 



 
 
SUB-SECTION:  (Check one or more)  
Members may belong to more than one Subsection, with the following restrictions: 
 
1. Membership in the Human Resources subsection is only open to Principal Administrators and 

others in the firm who deal with personnel information on a confidential basis; 
2. The Financial Management subsection may restrict participation in Subsection meetings to 

Principal Administrators and others in the firm who deal with financial information on a 
confidential basis. 

 
� Facilities Management 

Facilities Management includes management of a majority of the following activities:  space 
planning and design, office renovation, purchasing, inventory control, reprographics, records 
management, reception services, telecommunications, mail, messenger and other facilities 
management beyond mere purchase order processing. 

 
� Financial Management 

Financial management including management of a majority of the following activities:  planning, 
forecasting, budgeting, variance analysis, financial reporting, operations analysis, rate 
determination, billing and collection, cash flow management, bank relationships, investment tax 
planning, trust accounting, payroll and other financial management functions beyond mere record 
keeping. 

 
� Human Resources 

Human Resources management including management of a majority of the following activities for 
the legal, paralegal and support staff:  recruiting, selection, placement, orientation, training and 
development, performance evaluation, compensation administration, employee relations, 
motivation, counseling, disciplining, discharging, benefits administration, human resources 
information systems, organizational analysis, job design, resources allocation and other human 
resource management functions beyond mere record keeping. 

 
� Information Systems 

Information Technology including management of a majority of the following activities: systems 
analysis, operational audits, procedural handbooks, costs/benefit analysis, computer system 
design, programming and development, information services, records and library management, 
office automation, telecommunications, legal practice systems and other systems management 
functions beyond procedures manuals and computer program documentation. 

 
 
 
 
 
 
 
Please return, together with the appropriate membership fees to: 
 

Attention:   Memberships 
Calgary Association of Legal Administrators 

Box 20126 Bow Valley Postal Outlet 
Calgary, AB   T2P 4H3 

 
 



 

Member Profile Questionnaire 
Please answer the following questions and return this form to _____________ 

 

What is your name____________________________________________________ 

How long have you lived in Calgary _______________________________________ 

What Firm do you work for______________________________________________ 

How did you hear about CALA ____________________________________________ 

What are you main responsibilities in your firm ______________________________ 

______________________________________________________________________ 

What do you like best about your job________________________________________ 

______________________________________________________________________ 

What do you like least about your job________________________________________ 

_______________________________________________________________________ 

What is your favourite way to express yourself ________________________________ 

_______________________________________________________________________ 

Name one thing you cannot live without _____________________________________ 

_______________________________________________________________________ 

Looking back on your career what was your most interesting 
job___________________ 

________________________________________________________________________ 



What do you do for fun when you are not at 
work_______________________________ 

________________________________________________________________________ 

If available, please email your photo to:  caronson@mccarthy.ca

mailto:caronson@mccarthy.ca

